ONLINE GUIDE ON PROPOSAL SUBMISSION

For the action

“Support for audiovisual production works”

NOTE: For the applications concerning the action “Support for audiovisual
production works” apply the following:

The present call for proposals starts on 16.4.2018

Applications will be accepted ONLY if relating to projects whose production or
post-production starts on 16 June 2018

National Centre of Audiovisual Media and Communication-Contact:
Email address: cashrebate@ekome.media

Tel: 2109098051, 2109098046, 2109098050

www.ekome.media
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PROCESS TO OBTAIN ACCESS TO THE SYSTEM

All proposals for the Action “Support for audiovisual works production” shall be

submitted via the website www.ependyseis.gr where the “State Aid Information

System” is accessible

EAAHNIKH AHMOKPATIA
YMOYPTEID OONOMIAL

O dirTuckog Tonog www. ependyseis.gr avantixBnks and Tn Fevikn Tpappatsio Ensvdlbosaw kai
AvanTuEne Tou Ynoupysiou Dikovopiac, Ynodopoy, Noutihiac ko Toupiopol pg Trv unoaTsipign
o MOA AE.

ZXONGC TOU Eival N EVNUEQIOT, TUW ENIEEINNOsnY TYETIKG LE TIC EVIGYUTEIS Npog enevBuTIKG oyidia
nou Siayeipiferal To Ynoupysio Oikovopios, YnoSopdy, Naumihiac kal Toumopod, Srhadn Tov
EncvBuTicd Nopo kai Tic eviox0oss npoc Mikpopsooisg Enxsipiosic nou ukonolotvrar oro nhaigie
TNV CUYKPNUoTODoTODUEVIV NpoypappaTay. Mapdhhnhe, onoTehavTac Tnv cicedo os
MAnpopopiaxd ZooTnuo Kpomoy EvioxUasay, napéxsr T duvatdtnTa nhekrpoviknc uneBoAng
Kol diaxsipiene Tev enevBuTiKoy oxalion.

EninAgov, o SiTuakds Tonoc www.ependyseis.gr gihofevel To NopoBenxs Mhaioo yra Enigaipiiosic
arhv EMada nou avaniyinke o8 ouvepyooia pe To Kevtpo AisBvouc kal Eupaondixod
Oikovopicol Aaiou (KAEOA) ki napéyel 08 xeodiKonomnEvn Loppr TNy Kytouaa vopoeBesia
OYETIKG P Ty pUBpion Pooikoy ToUEww TNC sAAVIKIAS OIKOVOUIoE Kai TNy SYKaTdoTaoT Kal
Aairoupyia engeipRosy.

TENIKH TrPAMMATEIA STPATHITKQN
KAI IAIQTIKON ENENAYEZ QN

EMENAYTIKOZ NOMOZ 3299/2004

ENENAYTIKOZ NOMOX 3908/2011
ENENAYTIKOFZ NOMOZ 4146/2013
ZTPATHITKEY EMENAYFETF

HAskrpowikn YnoBohr

I Ninpopopioke Ebotnga
o Kpoukioy Evioxioeny
5]
Help Desk

Teyviwn Ynoorply

EmoxepBsite aropa:

Fevikn Mpopporzio Encvdtozoy Kot
Avantuing

= EZlNA

= 2014-2020

evantwin - (pyoesia - allakorin

INVEST & TRADE

& ANAKOINGQFEIZ - AEATIA TYNOY - NAAATOTEPEY ANAKOINDSETE
+ Avakoivaon - 25.02.2016:

Avakoivwon vnoBolic aITnudTEY TECNONoINONC NAEKTpoVIRG (NEO)

s Avakoivaon - 21.12.2015:

ErcAéywon Tou EBvikol MnTp@ou MoTonompévey Ekeykrov (EMIE) Tou

Fnterprise Greece

Xprimpeg AisuBivosig
Yrnoupycio OovopIKoy

Ynoupysio Oncovoioc, YRoS oy,
Novnhiog kai Toupiopoy

Enterprise Greece

On the above screen please select: “gyypa@in véov ypiiotn’” (new user registration)

Then, from the options list - EmiAéE€te Apaon (Select Action) — select: Evioyvon

Apaosov Emyeipnpotikétntos (Entrepreneurship Actions Support)


http://www.ependyseis.gr/

= ELNA
... = 2004-2000
| erseoots - reems s |

YNOYPIEIO OMONCMIAL,
ANANTYZHE & TOYPIEMOY

_ Minpogopiako Zigtnpa
Kpauikwy Evioxioewy

toixeia NEou Xpriotn

Pt
|| eloeSag oo : > : . ! _ 2 : ; 2 :
cvom Adov oLALITAN pUICETE T STOELD TEG TR OLE TO KOU JUil " 00TooToAT) STONELY" YU vat EyypodEite oto ouom s kel Bo owg amooeAsL

omail JE Tov 1wlieg oos Tpociaong.

=T BRSNS ErshEEr= dipdan
Enopeiynon @oofay nou JuppETaEiay enmuyis of MoosnpuZes Tes Eupundiay Ssthoy ERE-NETS
Acepamisic EXT Zuvepyages
* Emivupia: Eviayuar MME ya peLaich dpya atoug Topsle ¥npeey — Nohupepos ¥
EpeuverAnproumya-Hawotopc
* Ovope: AA 4201 - MzTenoinan, Epnopio kol AvamTUEn [Fewgyko oF MEwpyid)
MEM B4; Bopzio &yoio E & TS MME
* Replogl: @op2as Mpdroang NEN T Evigyuon MME Hnzipou
E Gopdor; NpdToons NEN AE: MpodEnan Afwady EpeuvnTacy Toyuw o MME
XPogEg = Ak 4.2.2 - Metanoingn, Epnopin kal AvarTuln [MCewmyeks ot un Tewayiks)
< m F S opéns Mpdroong S8 Yrnpsaln Aaysisons Tou BN, Nepepépsiag Nekancwriaou
| Thapoone e EMAM: 3,184,120 Aleia
2 Adeia
-4.2,4 YhoroxahhZmea
P

Anhwote T emall Tl e h s i T shnan 1459 ovépver véay, nhixiac 18-24 craw
Effiikéc, Apaoaic < FAoToRINNERYEIEC - “SROpEMNIVED YAIKE® - «AvorgT KOnoTopia orov Nohmopds

‘Dooas Apbong Métoou & - Eloreon Cudluy ke Oovavdosay Mopavwyy

P . L4313 B 4.L3_TTRpiEn enevddomuy oG YELPYIKES SRPETALASUETIS

LLUELE R T8 viyvon Srvripnone ond Néour Tewpyou (5 Kishod)

P— ]

1* YroypewTed NedLo)

* Email:

| AmooToA| Erorgedun

EE MEPUCTLLAT) TIF0BAR UOTOS Ko TV Syypode oug {r.y. kodvotepnon anootoAng kudxod npocsiaonc] mopokohotpe va anewBuvbeice
oo mhEduve 210 G40 [ 1o onowsimote GAdo BELE TEpKAL HUOEWC JTopcils vl ENMOIWATIOETE |IE T0 TUR e unoompiEng om
HuetiBuven) support @mouw.gr

Then, fill in all fields on the screen. In the “A®M” field (TIN-Tax Identification

Number field) you should pay attention to the following when registering:

«The Tax Identification Number of the Legal Representative or the Agent
holding the Legal Representative Status of the firm must be identical to the one

stated when registering»

In case the User Name you have chosen is already in use, a notification message will
appear at the bottom of the screen. In this case, you should select a different User
Name.

As soon as the registration process has been completed successfully, you will
instantly receive an e-mail with the User Name and the Password in order to log into

the system.



Then, return to the Home screen (www.ependyseis.gr/mis), fill in your login

credentials sent to you by email (Username and Password) and press «EIZOAOX»

(Login button).
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Tips - Troubleshooting

1.

To avoid typographical errors it is preferable to copy (Copy-Ctrl C) and paste
(Paste-Ctrl V) the credentials from the e-mail sent to you.

Since you do not have to complete the proposal in one session, you may come
back to it several times. Be sure though, to save you credentials.

In case you have entered incorrect login information more than three times in
a row, your account is locked. Please, contact our Support Desk (Tel: 210

7787940 between 09:00 to 17.00, email: support@mou.gr)



http://www.ependyseis.gr/mis
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PROCESS TO SUBMIT PROPOSALS

After you enter the system successfully, the following screen is displayed:
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On the left side of the screen, the following options appear:

1. Aid for audiovisual works production

New submission: This option opens the process of submitting a new proposal,
as described below.

My submissions: A list with the User’s submissions appears (in case it is
supported by the specific Action)

2. Helpdesk
My questions: A list with the User’s questions to the State Aid Information

System Helpdesk appears
Requests/queries Submission: On this screen you can submit questions on

technical matters



FAQ: A list of the most commonly asked questions appears to provide aid in
solving users’ problems

3. Useful Information

Home Page: Return to the Homepage (above screen)

Log-out: Log-out and return to the Home page

Exit: Log-out and close browser window

4. General

Display of Statistics concerning the User’s proposals at the “Submission draft” phase

or the “Final Submission” phase

New Submission

5. You can initialize your investment proposal by selecting the “Support for
audiovisual works production” tab and then the “New Submission” tab on the menu
bar

Click on: Actions Tab (Awbéoyeg Apdoelg) > Audiovisual works Tab
(Ontikoakovotikd Epya) to start New Submission (Néa YmopoAr))



NAnooopkest SoaTmesa ¥, MIS STAGING === NPOZOKH : AuT cives 1 Epoppovi

EmiAoyn Apdong

MapakaAG eTIAEETE TO TTRSYPAHHA YIa To oTToio BEAETe va uTToBdAeTE aitnon

CTTIKOOKOUTTIKG EQYO
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To begin processing, click «Eneepyacia» (Edit)

By choosing «Eneepyacio», 10 sections will appear

When the user logs out of the system, or goes from one step to another, it is

recommended to click the “Save” button.

Tips ouoTTaTos £33 uy

dh Enclepramia

Exrunuan Ynogaing (.pof)



o/'l BENEFICIARY’S PERSONAL INFORMATION

1.1 Beneficiary’s Personal Information
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Button 1. «BAZIKA XTOIXEIA AIKAIOYXOY: (Beneficiary’s Personal
Information)

1.1. Click on @ to fill in the information of the investment plan entity. Click on

to update the registration.

Attention: The investment plan entity may be different from the final
beneficiary/beneficiaries, whose personal information is filled in at step 1.5 «Bfua
1.5. emmAéov otoyeia yia Aucorovyo».



1.2 Representatives’ Information
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1.2 Clicking opens a new tab for filling in the information of the representative

of the Implementing Entity of the investment plan. Click to update the
registration.

The beneficiary refers to the Implementing Entity of the investment plan. In the box
«Em@vopo» (Surname), fill in the legal representative of the Implementing Entity of
the investment plan.



1.3 Partners/Shareholders Information
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Clicking opens a tab with the information of partners or shareholders of the

investment plan implementing entity. Click the button to update the registration.

Among the different categories, select the data concerning a natural or a legal person.



1.4 Beneficiary/Investment K.A.A (activity code)
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1.4. Clicking opens the tab «K®dwog Acknong Apaot pt(’)mré» (the Activity

Number) of the Implementing Entity of the investment plan. Click to update

registration.

Accompanying production services are understood as post-production procedures of
the project.



1.5 Additional Information about the Beneficiary
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Clicking opens a tab to fill in additional information concerning the

beneficiary/beneficiaries. Click B to update the registration.

All information about the final beneficiary/beneficiaries is necessary. Identification
may differ from the identification of the Implementing Entity of the investment plan
and must be in accordance with all documents and procurements submitted by the
Implementing Entity during step 9.

1.6 NO FILLING OUT IS REQUIRED
STEP 2. NO FILLING OUT IS REQUIRED

STEP 3. NO FILLING OUT IS REQUIRED



@ ESSENTIAL INVESTMENT INFORMATION

4.1 Investment Information
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Clicking opens a tab to fill in all necessary information concerning the
investment. Click on the B button to update the registration.

«Tithog [Ipaéng» (Title of the Act) is the title of the project.

In the field «Eidog Emévévongy» (Type of Investment) the Implementing Entity selects
the genre of the audiovisual work (fiction, documentary, etc.)

«Awgpxelo og nuépecy (Duration in days) is the time needed for the implementation of
the audiovisual project. Duration refers to the plan implementation phase by the
Implementing Entity and not the entire duration of the production!



4.2 Toémog viomoinong (Location of project)
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Clicking opens a tab to fill in the location/locations of the project. Click on the
button to update the registration.

It is not necessary to fill out all fields such as postal code, street number, etc.



9

COMPLIANCE WITH NATIONAL AND EU RULES AND

REGULATIONS (EXCLUSION CRITERIA)
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Clicking opens a tab to fill in the exclusion criteria. Click a to update the

criteria.

The answer NAI (YES) in all three categories is equivalent to committing to and
complying with the national (Greek) and EU rules and regulations.



@ BUSINESS PLAN DESCRIPTION

6.1 Material Aspects
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Click to select the genre of the project (LvBomAacia, viokipavtép kAm) (fiction,
documentary, etc.). Click E to select the material aspects
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6.2 NO FILLING OUT IS REQUIRED

6.3 Additional Information
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Click D to open tab to fill in the cultural criteria submitted by the Implementing

Entity of the Investment Plan. Click to update the criteria (rating and relevant
documentation)
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Click m toopen tab to complete the cultural criteria submitted by the
Implementing Entity of the Investment Plan. Click to update the criteria (rating
and relevant documentation) in accordance with the project category.
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Click m to open tab to fill in the cultural criteria submitted by the Implementing

Entity of the Investment Plan. Click to update the criteria (rating and relevant
documentation) in accordance with the project category.
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Click toopen tab to complete the cultural criteria submitted by the
Implementing Entity of the Investment Plan. Click B to update the criteria (rating
and relevant documentation) in accordance with the project category.
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Click m toopen tab to complete the cultural criteria submitted by the
Implementing Entity of the Investment Plan. Click to update the criteria (rating
and relevant documentation) in accordance with the project category.
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Q') FINANCIAL ASPECTS OF THE PROJECT

7.1 Expenditure table
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Click to open tab to fill out the expenditure table and click & to
update the total expenditure by category.
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7.3 Funding scheme
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Click to open tab to fill out the funding scheme. Click B to update the
expenditure.

Private fund participation includes the total capital of the production including any

loans of the Implementing Entity of the investment plan.
Own funds include the overall capital of the production, loans excluded.

Requested subsidy includes the overall amount of the requested aid.

Subsidised budget is the eligible costs which the Implementing Entity of the

investment plan requests aid for.

Non -subsidised budget is the remaining amount of the project budget after deducting

the eligible expenditure amount.

Total budget is the overall budget of the investment plan implementation in Greece.
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click = to update.
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In the attached files you are requested to use the file names and section names as cited
analytically in the above information. Each file should include the documents as

requested by the related Joint Ministerial Decision.

If you click , you should then click E on the condition that you have uploaded
a file. Otherwise, you should click m to proceed.



@ INVESTMENT PROPOSAL CONCLUSION AND
SUBMISSION

In Section 10 INVESTMENT PROPOSAL CONCLUSION AND SUBMISSION),
check messages appear via the “Correctness Check (EAeyyog Opf6tntoc)Tab”.
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When selecting Correctness Check (Edeyyog Op6otnrog), mistakes, omissions

and notification messages appear.
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Once the user fills in all the requested fields correctly, the following phrase

appears:
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“No errors have been detected. You may proceed with submission.”

Only after the Correctness Check has been concluded successfully, is the submission
button activated and does the application status change from “draft” to “electronic

submission”.

The investment proposal is considered as submitted for evaluation only when in the

status of "electronic submission”’,
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National Centre of Audiovisual Media and Communication
Email address: cashrebate@eckome.media

Tel: 2109098051, 2109098046, 2109098050
www.ekome.media
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